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Performance Reporting Guidance
• Use the web performance reporting link provided by PHMSA for all 

performance reporting at https://hazmatgrants.phmsa.dot.gov

• Mid-year performance reports must provide information on 
activities occurring during the first half of the grant year ending 
March 31. Due no later than April 30.

• Annual performance reports must provide information on activities 
occurring during the grant year ending September 30. Due no later 
than December 29.

• The final performance report must provide information on activities 
occurring during the entire 3-year grant cycle ending September 30, 
2019. Due no later than December 29, 2019.
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HazMat Grants Form https://hazmatgrants.phmsa.dot.gov

• No account or password required

• Auto saves as you move from page-to-page

• You can save work and come back to complete

• There are no edit capabilities once you submit the form, unless PHMSA 
returns the form for corrections

• You can search by grant number and retrieve old reports

• You can export reports as PDF files

Performance Reporting Guidance
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 IDENTIFYING INFORMATION 
 
A. Name of Recipient (Enter the information shown in Item 1 on the Grant Agreement cover page):  

___Calisota Emergency Management  Agency_ 
 

B. Agreement Number (Enter the information shown in Item 2 on the Grant Agreement cover page): HM‐HMP‐0012‐16‐00‐01 
 

C. Performance Period or Grant Year (Enter the information shown in Item 5 on the Grant Agreement cover page):  
 
09/30/2016 – 09/30/2019 
 

D. Name and Title of Point of Contact: Lynette Jones, Grants Administration Director 
 
 

E. E‐Mail Address and Telephone Number of Point of Contact: nee.nee@calisota.gov 

2017

Performance Report Example
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 REPORT OF PROGRESS 

 
Provide a brief summary in the space provided of what was accomplished under the HMEP grant award during the reporting period 
or grant year for both planning and training, as applicable.  

1. Please provide a narrative detailing how planning and training goals and objectives for the HMEP grant were achieved during 
this performance period. 
 
Calisota was successful in meeting many planning and training goals and objectives for year one of the performance period. 
We were able to complete phase one of the state wide commodity flow study. We completed 10 of the counties and 
anticipate completing 10 more in year 2 of the performance period. We also trained approximately 45 emergency responders 
to hazmat technician level. 
 
 
 

2. Please provide a narrative detailing how the State/Tribe/Territory, through the activities conducted using of HMEP funds, is 
better able to handle accidents and incidents involving the transport of hazardous materials. 
 
By increasing the number of emergency responders that have the technician level training Calisota has increased the number 
of emergency responders that can effectively and efficiently respond to hazmat incidents safely. 
 
 
 
 

3. Please provide a brief description of any issues or delays, such as severe weather and forest fires, that impacted the HMEP 
grant recipient's ability to utilize or administer its HMEP award. 
 
Calisota was unable to conduct hazmat operations level training for the following counties, Wallop, Gallows, and Sprint 
counties, due to wild fire that spread across the three counties. 
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A’s FY2015 IT Portfolio

HazMat Grant Forms Walkthrough
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HMEP Grant Progress 
Report link on the 

HazMat Grant Forms 
page

https://hazmatgrants.
phmsa.dot.gov



1. Enter HMEP grant agreement number found on NGA
2. Click “Create New Grant Report” 
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HazMat Grant Forms Walkthrough
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HazMat Grant Forms Walkthrough

3. Enter identifying information:
• Report Type (Mid-year, annual, or final)
• Report Fiscal Year (2016, 2017, or 2018)
• A. The agency’s name listed on the NGA
• B. The HMEP grant number listed on the NGA
• C. The grant fiscal year (2016, 2017, or 2018)
• D. Agency point of contact and title
• E. Email address and phone number 

formatted as (###)###-####



4. Provide responses to questions 1-3. 
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5. Click “Add Sub-Grantee Row”
6. Enter data in appropriate columns
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7. Click “Add Training Activity”
8. Enter data in appropriate columns
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9. To certify, check the box and sign the AR’s name
10. Click “Submit” when ready to send; if not click “Save Changes”
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HMEP Grant Program Contact Information

• General Inquiries: HMEP.Grants@dot.gov
• Website: www.phmsa.dot.gov/hazmat/grants
• Phone: 202-366-1109
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